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Thank you for
joining us!

Welcome to SAM Technology! We're
excited to have you on-board as we
change the way Tax Professionals do
business forever.

This guide will help you with the
integration of your UltraTax tax software
and the SAM platform and will break
down key areas to take note of. If you
have any questions, don't hesitate to
reach out to info@mysamadmin.com.

Thank you again for joining us and we
look forward to a successful tax season!
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If you have any issues or questions, please e-mail
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UltraTax Integration Instructions
Backing Up
1) Log in with your UltraTax Credentials into your software.

2) Click "File", then "Open Client".
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3) Select the client and click = =
“Open”.
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4) The client's file will open. Now click "File", then "Sent to", then
“File".
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5) After the file is saved to your desktop/folder, it should look like
below. Upload the .csd file to the SAM Marketplace.
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B 100
Dacumen it ETESTER
4 Download

TIP: When uploading onto SAM Marketplace, be sure the proper tax
software is selected

Please Continue to the Next Page



Restoring After a Submission

1) Log in with your UltraTax Credentials into your UltraTax Software

2) Next, on the SAM Marketplace, go to the "Review" Screen. Click
“View Ticket".

CREATE TICKET IN POOL PREPARING REVIEW  COMPLETED MY WALLET
TICKET STAGING
11 19 4 51 33 $2,523

TICKETS IN REVIEW

TICKET  CLIENT NAME FILING TYPE DATE TAX PREP TIME TIME IN REVIEW PREPARER TAX FILE
#

STARTED FEE STATUS =
ULTRA TAX OUTPUT 1040 202302023 $105  OMINS 1 HRS, & MINS BETA PREPARER j“‘lr,w Tr[':i'g_

2) Click the file under "SAM Produced File" Column.
- The File will download to your browser or location of your choice.

Ticket #694 Client: Ultra Tax Output Filing Type: 1040 $105 Firm Discount: §5
Ticket Selections Source Documents Missing Documents Client Industry (Optional)
+ 2022 « TaxFile (1001 csd) « No Info Missing + None
+ Form 1040
: ﬁ::,ﬁgs A Tax specialty is required for the

ticket (Optional)

* Owns a Home
- U ax il * None

Notes to Preparer

No notes available

SAM Produced Files/Documents
+ Tax software password: jzodul

2/23/2023

Notes From Preparer Carryforwards

Preparer has not sent any notes to firm + No carryovers specified
No carryforwards specified

Tax Saving Ideas
+ Tax Return PDF: Ultra Tax Qutput 2022 Tax
Return: -

None entered

When you receive your file back from SAM, it will be password protected.
The password can be found on your TICKET on the SAM Marketplace.



3) With UltraTax running, double click the downloaded SAM Produced
File. A window will pop up. Verify the correct client is selected and
click "Restore".

To data location: | <defaults [CAWIRCSINIT22DATAY) wl

|Clerts | Availsble 0 Highighted: 0 Selected: 1 , o
Client ID Name Entity Client 1D Name Entity
TESTER Tester 1040
N—
<- Remaove
Focus Backup data
Clients with backups in FileCabinet 5 = Backup location: | C:\Users\kam\AppDatatLocalTemphd' « |

11040  [EA1120 EA1085 B 1041 (7] Other -
Preparer/reviewer/staff: .[.&” Preparers) s |
1 ] Restore Cancel

4) A new window will popup asking if you'd like to replace the file.
Click "Yes To All".

_Completion Status
Overwrite Client Data ? x

TESTER

Client already existz on the destination drive,
Do you wanw‘writatha Eristing client data?
| Yes \ | | Yoz To Al | MNa Cancel

The first time you access the updated customer file, you will be asked for
a password. The Password can be found on your SAM Ticket.

Client Password ? X

This dient is password protected: TESTER

Enter dient password: |
-

You may now view your Client's File in UltraTax as normal.



Adding or Editing a Password

1) Select and open the Client's file that you'd like to add or edit
the password for.

2) Now click "File", then "Client Properties".

View Utilities Setup Window Help
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3) A window will popup. S [
Click "Advanced e
Properties”. L T

Federal

(ORI civichual (10401

EIN / S5M 999-99-9999 PRF code

[ Advanced Properties ]

3) If you would like to have
a password, check the first
box at the top and enter
your password. If you would
like to remove a password,
uncheck the box and leave
the password fields blank.

€, [FDeny access to dhent data urless passwerd is known

Password protect

Chent password: | see

[l Exempt this chent from &l Data Sharng functionality
[] Geny others Data Sharing access to this dient data
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O
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[[] Deny Data Mining sccess to chent data

[

If you have any issues or questions,
please e-mail info@mysamadmin.com
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